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Below are examples of who may be a party to an application, and how to name them:

	Type of entity
	Can be named as a party?
	Example of how to name

	Australian Capital Territory agency
	Yes.  

Name the Australian Capital Territory, and then the specific Directorate.

Check the reviewable decision notice to confirm whether the other party is the agency OR a delegate of a person or authority (see below).
	The Australian Capital Territory (represented by the ACT Health Directorate)

	Body / Person / Authority established under legislation
	Yes.  

Name the body / person or authority as named in the legislation.

Check the reviewable decision notice to confirm whether the other party is the agency OR a delegate of a person or authority.
	Commissioner for ACT Revenue, Commissioner for Fair Trading

	Company
	Yes.

Include: 

· the Australian Company Number (ACN)

· ‘Current Company Extract’ from ASIC.

If company is trading as a business name, include that name.
	Jim Smith Removals Pty Ltd, ACN 123 456 789

or

Jim Smith Removals Pty Ltd, ACN 123 456 789 trading as Fast Removals

	Co-operative
	Yes.

Include:

· details of the registration of the co-operative under the Cooperatives National Law (ACT) Act 2017
· the Australian Business Number (ABN).
	The Farm Co-operative Shop Ltd ABN 123 456 789 123

	Incorporated association
	Yes. 

Include: 

· the ABN

· the word ‘Incorporated’ or Inc. at the end of the name.
	Jane Smith Association Inc. ABN 158 409 389 822

	Individual person
	Yes.

Use the full name or names, not just initials.
	Jane Smith

	Owners corporation
	Yes.

Identify the owners corporation for the units plan as registered under the Unit Titles (Management) Act 2011.
	The Owners – Units Plan No. XYZ

	Partnership
	No, unless the partnership is an incorporated limited partnership. 

Each partner of the partnership can be named personally.
	Jane Smith and John Jones as partners OR Jane Smith and John Jones as partners trading as Smith’s Shoes

OR, if an incorporated limited partnership, Smith and Jones LP

	Registered or unregistered business name or trading name


	No. 

You must find out the name of the person, company or other legal entity that is carrying on the business. To do this, you can:

· search the Australian Securities and Investments Commission’s (ASIC) business name register
· ask the person who you have dealt with in relation to the dispute

· check any letters or other documents from the business

· conduct a title search on the business address.
	

	Sole trader
	Yes.

You should include the name of the individual and the trading name.
	Jim Smith trading as Jim’s Mechanics ABN 123 456 789.

	Superannuation fund
	No. 

The superannuation fund cannot be a party. The trustee for the superannuation fund is the party.
	Jane Smith as trustee for Jill Smith Superannuation Fund

	Trust
	No. 

The trust cannot be a party. The trustee for the trust is the party.
	Jim Smith as trustee for John Smith

or 

Jim Smith Pty Ltd ACN 123 456 789 as trustee for Fast Removals Trust

	Unincorporated association
	No. 

Each member of the unincorporated association must be named personally.
	Jane Smith and Jim Smith as members of Smith Association, unincorporated
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